
APA 7th Edition Formatting 
Workshop



Goals
● Introduce components of APA formatting
● Explain each section of an APA formatted paper
● Create a template in either Microsoft Word or Google Docs
● Access to guides and resources



Fonts and Formatting
● Examples of acceptable fonts:

○ 11-point: Arial, Calibri, or Georgia
○ 12-point: Times New Roman

● Font should be consistent throughout all sections of paper
● Double-space the entire paper, including the reference list 

○ Double spacing can be done in the paragraph formatting - select 2.0
● Use 1-inch margins on all sides of the paper.

○ Default on both Word and Google Docs
● Formatting requirements may vary by instructor

○ Always check your assignment instructions for any specific formatting guidelines.



Components of APA Format
General

● Title Page
● Abstract (Depends on Professor’s expectations)
● Body
● References

Research
● Title Page
● Abstract
● Introduction
● Method
● Results
● Discussion
● References

APA templates and example 
papers can be found at these 
links: 

NLU APA Format Template

Purdue OWL

https://libguides.nl.edu/c.php?g=356435&p=5350919
https://owl.purdue.edu/owl/research_and_citation/apa_style/apa_formatting_and_style_guide/apa_sample_paper.html


Title Page
● Running Head (May be required by professor)
● Page Numbers

○ Top right of page
○ Should match the font and size of the rest of paper

● Title 
○ Centered and Title Case
○ 4-5 double spaced lines from the top of the page

● Author Name
○ One extra double spaced line between title and Author Name

● Affiliation or University
● Course name and Number
● Instructor
● Due Date



Title Page Continued
● If no title page is required still 

include important information on 
first page
○ Name
○ Class
○ Professor (if needed)
○ Due Date

● Information should be placed in the 
top left corner flush with the margin

● Title would be centered and bolded 
on first page



Abstract
● Brief summary of the paper

○ May be required by your professor
● 150-250 words
● Includes purpose, methods, results, and 

conclusion
○ Relevant for research papers



Headings

Streefkerk, R. (2022, October 24). APA Headings and Subheadings | With Sample Paper. Scribbr. Retrieved March 27, 2023, from https://www.scribbr.com/apa-style/apa-headings/

APA Style headings are generally used in higher level research and analysis papers and are used to separate out main sections of 
information and show subsections that fit within those main sections. Many of your papers will not need to go beyond a level 2 or 3 
heading, but make sure to check the assignment details or with your instructor for individual assignment requirements.



Body
● The body of your paper is where you develop your ideas and present your 

research.
● Each paragraph should focus on one main idea or point related to your thesis 

statement.
● Use topic sentences to introduce each paragraph and provide a clear focus.
● Use transitional sentences to connect each paragraph to the previous one and help 

the reader follow your argument.
● Use APA format for in-text citations when you incorporate information from your 

sources.
● Try to minimize the use of personal pronouns
● End with a concluding paragraph that summarizes your main points



Editing Your Paper and Grammarly
After drafting, make sure to re-read through your paper at least once to revise and 
make any major changes to your paper, and then, re-read once more to proofread for 
smaller matters like grammar, punctuation, and accurate APA-style citations and 
references. It can help make a checklist of these items to proofread, particularly when 
going back over APA.

One helpful tool provided to you by NLU is Grammarly, which detects and explains 
overall structural and more grammatical/mechanical errors in writing. You can use the 
guide at this link to download and sign up for a free Premium account:
https://nl.edu/media/nledu/content-assets/documents/learning-support/Grammarly-_-N
LU-Activation-Instructions-(1).pdf 

https://nl.edu/media/nledu/content-assets/documents/learning-support/Grammarly-_-NLU-Activation-Instructions-(1).pdf
https://nl.edu/media/nledu/content-assets/documents/learning-support/Grammarly-_-NLU-Activation-Instructions-(1).pdf


In-Text Citations
● In-text citations provide brief information about the source within the body of your paper.
● These citations are used when you directly quote, paraphrase, or summarize information from a 

source.
● The basic format for in-text citations is: (Author's last name, Year of publication).
● There are two ways to use in-text citations:

○ Parenthetical or narrative
● Examples:

○ Direct quote: "All fish can swim upside down" (Ray, 2023, p. 22).
○ Paraphrase: According to Ray (2023), all fish are able to swim upside down.
○ Two authors: (Ray & Smith, 2023) or Ray and Smith (2023)
○ Multiple authors: (Ray et al., 2023) or Ray et al. (2023)

● In-text citations are essential to avoid plagiarism and give credit to the original source of 
information.

● If you cannot find the author's last name you can use the organization’s name
○ To find the organization's name, you can scroll to the bottom of the webpage



In-Text Citations Examples



References
● References provide the reader with the full details of the sources you have cited in your 

paper.
● The reference list should be alphabetized by the author's last name, or organization

○ If no author or organization, use the first word of the title
● All references cited in the paper should be included in the reference list.
● Use hanging indentation for each reference, where the first line is flush with the left 

margin and subsequent lines are indented.
● The basic format for references is:

○ Author's last name, First Initial. Second Initial. (Year of publication). Title of work: Capital letter also for 
subtitle. Publisher.

● Different types of sources (e.g., journal articles, books, webpages) require specific formats 
for references.
○ Use the APA manual or online resources for detailed guidance on citing different types of sources.



References Examples



Finding Reference and In-Text Citation Information
Guide to finding information on the website

Example:

https://apastyle.apa.org/style-grammar-guidelines/paper-format/title-page

Activity: Bring in website being used on an assignment, let's look together

https://apastyle.apa.org/style-grammar-guidelines/paper-format/title-page


Resources and Guides
● Citation Generators

○ Scribbr - https://www.scribbr.com/citation/generator/ 
○ Purdue Owl - https://owl.purdue.edu/owl/research_and_citation/resources.html 
○ Google Doc Citation Manager - https://www.loom.com/share/222428311d324cd49fa2a24266729b0e 

● APA Formatting Guides:
○ Purdue Owl: 

https://owl.purdue.edu/owl/research_and_citation/apa_style/apa_formatting_and_style_guide/index.html
○ Citing Secondary Sources: https://apastyle.apa.org/style-grammar-guidelines/citations/secondary-sources 

● National Louis University Guides:
○ https://nl.edu/learning-support/student-resources/writing-resources/

■ Video under APA Style
○ https://libguides.nl.edu/c.php?g=356435&p=2404679&_gl=1*3b6eas*_ga*MTg5NzEyNTQ2OC4xNjYxMjEw

NjU4*_ga_ETW8GPPCYM*MTY4MjM2MjM4OS4xNjkuMC4xNjgyMzYyMzg5LjYwLjAuMA.. 

https://www.scribbr.com/citation/generator/
https://owl.purdue.edu/owl/research_and_citation/resources.html
https://www.loom.com/share/222428311d324cd49fa2a24266729b0e
https://owl.purdue.edu/owl/research_and_citation/apa_style/apa_formatting_and_style_guide/index.html
https://apastyle.apa.org/style-grammar-guidelines/citations/secondary-sources
https://nl.edu/learning-support/student-resources/writing-resources/
https://libguides.nl.edu/c.php?g=356435&p=2404679&_gl=1*3b6eas*_ga*MTg5NzEyNTQ2OC4xNjYxMjEwNjU4*_ga_ETW8GPPCYM*MTY4MjM2MjM4OS4xNjkuMC4xNjgyMzYyMzg5LjYwLjAuMA
https://libguides.nl.edu/c.php?g=356435&p=2404679&_gl=1*3b6eas*_ga*MTg5NzEyNTQ2OC4xNjYxMjEwNjU4*_ga_ETW8GPPCYM*MTY4MjM2MjM4OS4xNjkuMC4xNjgyMzYyMzg5LjYwLjAuMA
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