
How to Acknowledge Contracts at NLU

From the NLU web site (http://www.nl.edu/), click on the NLU Portal and enter your Username and Password 
when prompted.

After login, select My Services from the Apps modal on left side of the Portal page.
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Next, select the Employees tab to access the Faculty Load and Compensation menu.

Select Compensation and Acknowledgement from the Faculty Load and Compensation menu.
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The Compensation and Acknowledgement page details the terms and conditions of Adjunct Faculty employment 
and provides links to the Adjunct Guidebook, Faculty Guidebook, and HR Policies & Procedures. 

To acknowledge a contract, follow the three steps outlined below. 

Select the term and click on go.

Click on the Faculty Acknowledgement 
checkbox for each position listed.

Click the Acknowledge Selected Positions button to 
acknowledge the positions selected above. An 
acknowledgement date will appear for each.

For questions about positions or how to acknowledge contracts, please email contracts@nl.edu.
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