NLU Email Signature Template 2024

A consistent email signature helps us in several ways:

- Strengthens our professional brand identity

- Provides quick access to your contact information

- Clarifies roles and responsibilities within teams

- Makes it easier for new colleagues to connect and collaborate
- Builds trust with external partners and clients

Setting up your signature takes just a few minutes and makes a lasting impression. If you
haven't already done so, please take a moment to configure your email signature using the
NLU template.

How to Create and Add an email signature in Outlook

Need help? Don't hesitate to reach out to our IT support team (helpdesk@nl.edu) for
assistance.

Thank you for helping maintain our professional communication standards!

WITHOUT ADDITIONAL LINKS

Template:

Your Name

Your Pronouns

Your Title

HH#-HHH#-HH#H#H# | youremail@nl.edu

NATIONAL LOUIS UNIVERSITY | Your College or Department | Your NLU Campus Office
Address|nl.edu
Follow us on: Facebook| X | Instagram | YouTube | LinkedIn

Sample:

Maggie McNamara

She/Her/Hers

Director of Marketing, Brand Management
312-261-3479 | mmcnamara8@nl.edu

NATIONAL LOUIS UNIVERSITY | Marketing Department | 122 S. Michigan Ave., Chicago, IL
60603 | nl.edu
Follow us on: Facebook | X | Instagram | YouTube | LinkedIn



https://support.microsoft.com/en-us/office/create-and-add-an-email-signature-in-outlook-8ee5d4f4-68fd-464a-a1c1-0e1c80bb27f2#:~:text=Open%20a%20new%20message%20and,the%20signatures%20you've%20created.
https://urldefense.proofpoint.com/v2/url?u=http-3A__www.nl.edu_&d=DwMFAg&c=Nd1gv_ZWYNIRyZYZmXb18oVfc3lTqv2smA_esABG70U&r=tpYZIkz2SBeqCvgfdAn-zqAlbz-N4mUvM8ZdpEYDFuUmYlHoNGhFzrOtZkv1e1cm&m=QAyjWoYJsEgAUDKaBJFWjiMdOvXn2btlu1Efn87Dzss&s=y2dTzB5Hgm7gx0MeUCZUi99ef4-aAaeD722kXQEPR-E&e=
https://urldefense.proofpoint.com/v2/url?u=https-3A__www.facebook.com_NationalLouis-3Ffref-3Dts&d=DwMFAg&c=Nd1gv_ZWYNIRyZYZmXb18oVfc3lTqv2smA_esABG70U&r=tpYZIkz2SBeqCvgfdAn-zqAlbz-N4mUvM8ZdpEYDFuUmYlHoNGhFzrOtZkv1e1cm&m=QAyjWoYJsEgAUDKaBJFWjiMdOvXn2btlu1Efn87Dzss&s=0LUiBJS247pfXtnCJ2NPgCyiyEW2-P-6afbDCACL_Lk&e=
https://urldefense.proofpoint.com/v2/url?u=https-3A__twitter.com_NationalLouisU&d=DwMFAg&c=Nd1gv_ZWYNIRyZYZmXb18oVfc3lTqv2smA_esABG70U&r=tpYZIkz2SBeqCvgfdAn-zqAlbz-N4mUvM8ZdpEYDFuUmYlHoNGhFzrOtZkv1e1cm&m=QAyjWoYJsEgAUDKaBJFWjiMdOvXn2btlu1Efn87Dzss&s=WAVfjkN6kayTzAJmTtEurqeCppLnvstDbVpT7rjNsLw&e=
https://urldefense.proofpoint.com/v2/url?u=https-3A__www.instagram.com_nationallouisu_&d=DwMFAg&c=Nd1gv_ZWYNIRyZYZmXb18oVfc3lTqv2smA_esABG70U&r=tpYZIkz2SBeqCvgfdAn-zqAlbz-N4mUvM8ZdpEYDFuUmYlHoNGhFzrOtZkv1e1cm&m=QAyjWoYJsEgAUDKaBJFWjiMdOvXn2btlu1Efn87Dzss&s=XYmYO-rtG48dSvlrAom8T6gg9G1GbuCl-81a5RuA0Kk&e=
https://urldefense.proofpoint.com/v2/url?u=http-3A__www.youtube.com_nlumarketing&d=DwMFAg&c=Nd1gv_ZWYNIRyZYZmXb18oVfc3lTqv2smA_esABG70U&r=tpYZIkz2SBeqCvgfdAn-zqAlbz-N4mUvM8ZdpEYDFuUmYlHoNGhFzrOtZkv1e1cm&m=QAyjWoYJsEgAUDKaBJFWjiMdOvXn2btlu1Efn87Dzss&s=TVlSxj33d1BvS7itPWlkTRLiUO7Xbb0fPRmSeEIqcJ4&e=
https://urldefense.proofpoint.com/v2/url?u=https-3A__www.linkedin.com_edu_school-3Fid-3D18283-26trk-3Dtyah-26trkInfo-3DtarId-3A1396025171200-2Ctas-3Anational-2520louis-2520u-2Cidx-3A3-2D1-2D4&d=DwMFAg&c=Nd1gv_ZWYNIRyZYZmXb18oVfc3lTqv2smA_esABG70U&r=tpYZIkz2SBeqCvgfdAn-zqAlbz-N4mUvM8ZdpEYDFuUmYlHoNGhFzrOtZkv1e1cm&m=QAyjWoYJsEgAUDKaBJFWjiMdOvXn2btlu1Efn87Dzss&s=SfQU1b75AhvXUWBg94vWinTQnvs3rAFbAh76lAwGwPI&e=
mailto:mmcnamara8@nl.edu
https://urldefense.proofpoint.com/v2/url?u=http-3A__www.nl.edu_&d=DwMFAg&c=Nd1gv_ZWYNIRyZYZmXb18oVfc3lTqv2smA_esABG70U&r=tpYZIkz2SBeqCvgfdAn-zqAlbz-N4mUvM8ZdpEYDFuUmYlHoNGhFzrOtZkv1e1cm&m=QAyjWoYJsEgAUDKaBJFWjiMdOvXn2btlu1Efn87Dzss&s=y2dTzB5Hgm7gx0MeUCZUi99ef4-aAaeD722kXQEPR-E&e=
https://urldefense.proofpoint.com/v2/url?u=https-3A__www.facebook.com_NationalLouis-3Ffref-3Dts&d=DwMFAg&c=Nd1gv_ZWYNIRyZYZmXb18oVfc3lTqv2smA_esABG70U&r=tpYZIkz2SBeqCvgfdAn-zqAlbz-N4mUvM8ZdpEYDFuUmYlHoNGhFzrOtZkv1e1cm&m=QAyjWoYJsEgAUDKaBJFWjiMdOvXn2btlu1Efn87Dzss&s=0LUiBJS247pfXtnCJ2NPgCyiyEW2-P-6afbDCACL_Lk&e=
https://urldefense.proofpoint.com/v2/url?u=https-3A__twitter.com_NationalLouisU&d=DwMFAg&c=Nd1gv_ZWYNIRyZYZmXb18oVfc3lTqv2smA_esABG70U&r=tpYZIkz2SBeqCvgfdAn-zqAlbz-N4mUvM8ZdpEYDFuUmYlHoNGhFzrOtZkv1e1cm&m=QAyjWoYJsEgAUDKaBJFWjiMdOvXn2btlu1Efn87Dzss&s=WAVfjkN6kayTzAJmTtEurqeCppLnvstDbVpT7rjNsLw&e=
https://urldefense.proofpoint.com/v2/url?u=https-3A__www.instagram.com_nationallouisu_&d=DwMFAg&c=Nd1gv_ZWYNIRyZYZmXb18oVfc3lTqv2smA_esABG70U&r=tpYZIkz2SBeqCvgfdAn-zqAlbz-N4mUvM8ZdpEYDFuUmYlHoNGhFzrOtZkv1e1cm&m=QAyjWoYJsEgAUDKaBJFWjiMdOvXn2btlu1Efn87Dzss&s=XYmYO-rtG48dSvlrAom8T6gg9G1GbuCl-81a5RuA0Kk&e=
https://urldefense.proofpoint.com/v2/url?u=http-3A__www.youtube.com_nlumarketing&d=DwMFAg&c=Nd1gv_ZWYNIRyZYZmXb18oVfc3lTqv2smA_esABG70U&r=tpYZIkz2SBeqCvgfdAn-zqAlbz-N4mUvM8ZdpEYDFuUmYlHoNGhFzrOtZkv1e1cm&m=QAyjWoYJsEgAUDKaBJFWjiMdOvXn2btlu1Efn87Dzss&s=TVlSxj33d1BvS7itPWlkTRLiUO7Xbb0fPRmSeEIqcJ4&e=
https://urldefense.proofpoint.com/v2/url?u=https-3A__www.linkedin.com_edu_school-3Fid-3D18283-26trk-3Dtyah-26trkInfo-3DtarId-3A1396025171200-2Ctas-3Anational-2520louis-2520u-2Cidx-3A3-2D1-2D4&d=DwMFAg&c=Nd1gv_ZWYNIRyZYZmXb18oVfc3lTqv2smA_esABG70U&r=tpYZIkz2SBeqCvgfdAn-zqAlbz-N4mUvM8ZdpEYDFuUmYlHoNGhFzrOtZkv1e1cm&m=QAyjWoYJsEgAUDKaBJFWjiMdOvXn2btlu1Efn87Dzss&s=SfQU1b75AhvXUWBg94vWinTQnvs3rAFbAh76lAwGwPI&e=

NATIONAL
AN LOUuIS
< UNIVERSITY

WITH ADDITIONAL LINKS AND BUTTONS

Option 1:

Your Name

Your Pronouns

Your Title

HHH#-HHH#-HH#H#H# | youremail@nl.edu

Note: You need to hyperlink this button
Note: You need to hyperlink this button

NATIONAL LOUIS UNIVERSITY | Your College or Department | Your NLU Campus
Office Address | nl.edu
Follow us on: Facebook | X | Instagram | YouTube | LinkedIn

Option 2:
Your Name
Your Pronouns
Your Title
HHH#-HHH-HHH#H | youremail@nl.edu

Schedule a Meeting (hyperlink)

NATIONAL LOUIS UNIVERSITY | Your College or Department | Your NLU Campus
Office Address|nl.edu
Follow us on: Facebook | X | Instagram | YouTube | LinkedIn



https://nl.edu/apply-now/
https://urldefense.proofpoint.com/v2/url?u=http-3A__www.nl.edu_&d=DwMFAg&c=Nd1gv_ZWYNIRyZYZmXb18oVfc3lTqv2smA_esABG70U&r=tpYZIkz2SBeqCvgfdAn-zqAlbz-N4mUvM8ZdpEYDFuUmYlHoNGhFzrOtZkv1e1cm&m=QAyjWoYJsEgAUDKaBJFWjiMdOvXn2btlu1Efn87Dzss&s=y2dTzB5Hgm7gx0MeUCZUi99ef4-aAaeD722kXQEPR-E&e=
https://urldefense.proofpoint.com/v2/url?u=https-3A__www.facebook.com_NationalLouis-3Ffref-3Dts&d=DwMFAg&c=Nd1gv_ZWYNIRyZYZmXb18oVfc3lTqv2smA_esABG70U&r=tpYZIkz2SBeqCvgfdAn-zqAlbz-N4mUvM8ZdpEYDFuUmYlHoNGhFzrOtZkv1e1cm&m=QAyjWoYJsEgAUDKaBJFWjiMdOvXn2btlu1Efn87Dzss&s=0LUiBJS247pfXtnCJ2NPgCyiyEW2-P-6afbDCACL_Lk&e=
https://urldefense.proofpoint.com/v2/url?u=https-3A__twitter.com_NationalLouisU&d=DwMFAg&c=Nd1gv_ZWYNIRyZYZmXb18oVfc3lTqv2smA_esABG70U&r=tpYZIkz2SBeqCvgfdAn-zqAlbz-N4mUvM8ZdpEYDFuUmYlHoNGhFzrOtZkv1e1cm&m=QAyjWoYJsEgAUDKaBJFWjiMdOvXn2btlu1Efn87Dzss&s=WAVfjkN6kayTzAJmTtEurqeCppLnvstDbVpT7rjNsLw&e=
https://urldefense.proofpoint.com/v2/url?u=https-3A__www.instagram.com_nationallouisu_&d=DwMFAg&c=Nd1gv_ZWYNIRyZYZmXb18oVfc3lTqv2smA_esABG70U&r=tpYZIkz2SBeqCvgfdAn-zqAlbz-N4mUvM8ZdpEYDFuUmYlHoNGhFzrOtZkv1e1cm&m=QAyjWoYJsEgAUDKaBJFWjiMdOvXn2btlu1Efn87Dzss&s=XYmYO-rtG48dSvlrAom8T6gg9G1GbuCl-81a5RuA0Kk&e=
https://urldefense.proofpoint.com/v2/url?u=http-3A__www.youtube.com_nlumarketing&d=DwMFAg&c=Nd1gv_ZWYNIRyZYZmXb18oVfc3lTqv2smA_esABG70U&r=tpYZIkz2SBeqCvgfdAn-zqAlbz-N4mUvM8ZdpEYDFuUmYlHoNGhFzrOtZkv1e1cm&m=QAyjWoYJsEgAUDKaBJFWjiMdOvXn2btlu1Efn87Dzss&s=TVlSxj33d1BvS7itPWlkTRLiUO7Xbb0fPRmSeEIqcJ4&e=
https://urldefense.proofpoint.com/v2/url?u=https-3A__www.linkedin.com_edu_school-3Fid-3D18283-26trk-3Dtyah-26trkInfo-3DtarId-3A1396025171200-2Ctas-3Anational-2520louis-2520u-2Cidx-3A3-2D1-2D4&d=DwMFAg&c=Nd1gv_ZWYNIRyZYZmXb18oVfc3lTqv2smA_esABG70U&r=tpYZIkz2SBeqCvgfdAn-zqAlbz-N4mUvM8ZdpEYDFuUmYlHoNGhFzrOtZkv1e1cm&m=QAyjWoYJsEgAUDKaBJFWjiMdOvXn2btlu1Efn87Dzss&s=SfQU1b75AhvXUWBg94vWinTQnvs3rAFbAh76lAwGwPI&e=
https://urldefense.proofpoint.com/v2/url?u=http-3A__www.nl.edu_&d=DwMFAg&c=Nd1gv_ZWYNIRyZYZmXb18oVfc3lTqv2smA_esABG70U&r=tpYZIkz2SBeqCvgfdAn-zqAlbz-N4mUvM8ZdpEYDFuUmYlHoNGhFzrOtZkv1e1cm&m=QAyjWoYJsEgAUDKaBJFWjiMdOvXn2btlu1Efn87Dzss&s=y2dTzB5Hgm7gx0MeUCZUi99ef4-aAaeD722kXQEPR-E&e=
https://urldefense.proofpoint.com/v2/url?u=https-3A__www.facebook.com_NationalLouis-3Ffref-3Dts&d=DwMFAg&c=Nd1gv_ZWYNIRyZYZmXb18oVfc3lTqv2smA_esABG70U&r=tpYZIkz2SBeqCvgfdAn-zqAlbz-N4mUvM8ZdpEYDFuUmYlHoNGhFzrOtZkv1e1cm&m=QAyjWoYJsEgAUDKaBJFWjiMdOvXn2btlu1Efn87Dzss&s=0LUiBJS247pfXtnCJ2NPgCyiyEW2-P-6afbDCACL_Lk&e=
https://urldefense.proofpoint.com/v2/url?u=https-3A__twitter.com_NationalLouisU&d=DwMFAg&c=Nd1gv_ZWYNIRyZYZmXb18oVfc3lTqv2smA_esABG70U&r=tpYZIkz2SBeqCvgfdAn-zqAlbz-N4mUvM8ZdpEYDFuUmYlHoNGhFzrOtZkv1e1cm&m=QAyjWoYJsEgAUDKaBJFWjiMdOvXn2btlu1Efn87Dzss&s=WAVfjkN6kayTzAJmTtEurqeCppLnvstDbVpT7rjNsLw&e=
https://urldefense.proofpoint.com/v2/url?u=https-3A__www.instagram.com_nationallouisu_&d=DwMFAg&c=Nd1gv_ZWYNIRyZYZmXb18oVfc3lTqv2smA_esABG70U&r=tpYZIkz2SBeqCvgfdAn-zqAlbz-N4mUvM8ZdpEYDFuUmYlHoNGhFzrOtZkv1e1cm&m=QAyjWoYJsEgAUDKaBJFWjiMdOvXn2btlu1Efn87Dzss&s=XYmYO-rtG48dSvlrAom8T6gg9G1GbuCl-81a5RuA0Kk&e=
https://urldefense.proofpoint.com/v2/url?u=http-3A__www.youtube.com_nlumarketing&d=DwMFAg&c=Nd1gv_ZWYNIRyZYZmXb18oVfc3lTqv2smA_esABG70U&r=tpYZIkz2SBeqCvgfdAn-zqAlbz-N4mUvM8ZdpEYDFuUmYlHoNGhFzrOtZkv1e1cm&m=QAyjWoYJsEgAUDKaBJFWjiMdOvXn2btlu1Efn87Dzss&s=TVlSxj33d1BvS7itPWlkTRLiUO7Xbb0fPRmSeEIqcJ4&e=
https://urldefense.proofpoint.com/v2/url?u=https-3A__www.linkedin.com_edu_school-3Fid-3D18283-26trk-3Dtyah-26trkInfo-3DtarId-3A1396025171200-2Ctas-3Anational-2520louis-2520u-2Cidx-3A3-2D1-2D4&d=DwMFAg&c=Nd1gv_ZWYNIRyZYZmXb18oVfc3lTqv2smA_esABG70U&r=tpYZIkz2SBeqCvgfdAn-zqAlbz-N4mUvM8ZdpEYDFuUmYlHoNGhFzrOtZkv1e1cm&m=QAyjWoYJsEgAUDKaBJFWjiMdOvXn2btlu1Efn87Dzss&s=SfQU1b75AhvXUWBg94vWinTQnvs3rAFbAh76lAwGwPI&e=

