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Guide to Google Workspace Account 

 
1. Step 1: To enable your Google Workspace 

Account, please complete the request 
form.  

 

2. Step 2: If you have created a Google 
account using your NLU email, then the 
Google Email will ask to transfer the 
account to NLU.  
 

3. Step 3: Once the form is filled out, it will 
be sent to IT, and we will create an 
account for you using the information 
provided.  
 

4. Step 4: The IT team will send out an email 
with your account information and 
instructions on resetting your password.  

 
(Note: The password for your Google 
Workspace account SHOULD be separate 
from your NLU portal account.) 
 
(Note: If the Acceptable Use Policy 
Agreement is now Accepted, the account 
will not be created.) 
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