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	National College of Education

	
Carolyn Theard-Griggs

	Dean
	(847) 947 5065
	
ctheardgriggs@nl.edu
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	Associate Dean
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	kstricker2@nl.edu

	Jamillah Gilbert
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	(847) 947 5144
	EMinor1@nl.edu
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	(312) 2613023
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Faculty in Curriculum and Instruction with Advanced Professional Specializations (CIAPS)

	Curriculum and Instruction Concentration

	Full Time Faculty
	Adjunct Faculty

	Stuart Carrier
	SCarrier@nl.edu
(800) 443 5522 Ext. 5017
	Eurydice Bevly
	ebevly@nl.edu
(844) 380 5001 Ext. 7906

	Renee Gugel
	RGugel1@nl.edu
(847) 465 0575
	Evelyn (Christie) Samojedny
	esamojedny@nl.edu
(844) 380 5001 Ext. 7505

	Hyeju Han
	hhan@nl.edu
(312) 261 3816
	Anna Tsambis
	Anna.Tambis@nl.edu
(844) 380 5001 Ext. 7721

	Christopher Lilly
	CLilly1@nl.edu
(312) 621 9650
	Debra Widlock
	Debra.Widlock@nl.edu

	Suzanne Martinez
	Suzanne.Martinez@nl.edu
(630) 874 4520
	
	

	Karen Tardrew
	KTardrew@nl.edu
(847) 465 0575
	
	

	[bookmark: Molly_Buren]

	Early Childhood Special Education

	Full Time Faculty
	Adjunct Faculty

	
Please see the instructors in the various disciplines since they are primarily engaged in the other concentrations as well.

	

	Elementary Education

	Full Time Faculty
	Adjunct Faculty

	Sandra Gonzalez-Adamski
	SGonzalez39@nl.edu
(847) 947 5521
	
	

	Leslie Katch
	Leslie.Katch@nl.edu
(312) 621 9650
	Lisa Dickey
	ldickey2@nl.edu

	Emily Hoffman
	EHoffman11@nl.edu
(312) 261 3468
	Anna DiPinto
	vdipinto@nl.edu
(844) 380 5001 Ext. 5728

	Ayn Keneman
	AKeneman@nl.edu
(847) 947 5346
	Tiffany Henning
	Tiffany.Hennning@nl.edu
(844) 380 5001 Ext. 7275

	Eun Ko
	Eun.Ko@nnl.edu
(847) 465 0575
	Cynthia Hopp
	Cynthia.Hopp@nl.edu

	Seema Iman
	SIman@nl.edu
(630) 874 4522
	Jane Humphries
	Jane.Humphries@nl.edu
(847) 947 5468

	Lee Tate
	LTate@ml.edu
(312) 261 3144
	Brian Morris
	BMorris8@nl.edu
(847) 947 5446

	Xiaoli Wen
	Xiaoli.wen@nl.edu
(312) 261 3160
	Jean Morrison
	Jmorrison10@nl.edu
(844) 380 5001 Ext. 7397

	
	
	Allen Rosales
	ARosales1@nl.edu

	
	
	Julie Sidarous
	jsidarous@nl.edu
(844) 380 5001 Ext. 7873

	
	
	Antoinette Taylor
	ATaylor41@nl.edu
(844) 380 5001 Ext. 7635

	
	
	Rick Wade
	RWade@nl.edu

	

	English as a Second Language (ESL) and ESL Bilingual

	Full Time Faculty
	Adjunct Faculty

	Xiaoning Chen
	Xchen13@nl.edu
(630) 874 4274
	Robert Anzelde
	RAnzelde@nl.edu
(844) 380 5001 Ext. 7012

	Colleen Hamilton
	chamilton7@nl.edu
(312) 261 3392
	Naomi Bailey
	NBailey@nl.edu
(312) 621 9650

	Kristin Lems
	KLems@nl.edu
(312) 261 3699
	Margaret Bouchard
	Margaret.Bouchard@nl.edu

	Jason Stegemoller
	Jason.Stegemoller@nl.edu
(312) 621 9650
	Joan Bowers
	JBowers1@nl.edu
(844) 380 5001 Ext. 7067

	
	
	Rachel Diaz
	RDiaz14@nl.edu
(844) 380 5001  Ext. 7164

	
	
	Theresa DeCicco
	Tdecicco1@nl.edu


	
	
	Niles Engerman
	Niles.Engerman@nl.edu
(844) 380 5001  Ext. 7190

	
	
	Carla Foord
	cfoord@nl.edu


	
	
	Elizabeth Kotis
	Elizabeth.Kotis@nl.edu
(844) 380 5001  Ext. 7353

	
	
	Saima Mozaffar
	smozaffar@nl.edu
(844) 380 5001 Ext. 1307

	
	
	Tina Paduck
	tpaduck@nl.edu
(844) 380 5001 Ext 7527

	
	
	Carlos Perez
	Carlos Perez@nl.edu
(844) 380 5001  Ext. 7546

	
	
	Dana Piraino
	DPiraino@nl.edu
(844) 380 5001   Ext. 7556

	
	
	Thomas Porter
	Thomas.Porter@nl.edu
(844) 380 5001 Ext. 7560

	

	Learning Behavior Specialists (LBS I and LBS II)

	Full Time Faculty
	Adjunct Faculty

	Molly Buren
	MBuren@nl.edu
(312) 621 9650
	Sandra Adkins
	sadkins@nl.edu
(844) 380 5001  Ext. 7568

	Shannon Hammond
	Shammond2@nl.edu
(800) 443 5522
	Debra Barton
	Dbarton5@nl.edu
(844) 380 5001  Ext.1262

	Pamela Jessee
	PJessee@nl.edu
(847) 947 5062
	Jackelyn Cadard
	jdiekemper@nl.edu

	Kathleen Kotel
	Kathleen.Kotel@nl.edu
(312) 261 3452
	Emily Chambers
	EChambers3@nl.edu
(844) 380 5001  Ext. 7937

	Terry Smith
	TJSmith@nl.edu
(224) 233 2315
	Nancy Frasier Carrier
	nfrasercarrier@nl.edu

	Donna Wakefield
	DWakefield@nl.edu
(312) 621 9650
	Stephanie Clark
	sborjasclark@nl.edu
(844) 380 5001  Ext 7125

	Sadia Warsi
	swarsi@nl.edu
(312) 621 9650
	Alexandra Correa
	acorrea@nl.edu
(844) 380 5001  Ext 1494

	Xiuwen Wu
	xwu@nl.edu
(847) 947 5735
	Deborah Dorfman
	ddorfman@nl.edu
(844) 380 5001  Ext.1175

	Virginia Zeitlin
	vzeitlin@nl.edu
(847) 465 0575
	Rasha Elhage
	RElhage@nl.edu

	
	
	Seth Harkins
	Seth.Harkins@nl.edu
(844) 380 5001  Ext. 1942

	
	
	Douglas Harter
	Douglas.Harter@nl.edu
(844) 380 5001  Ext. 7265

	
	
	Eric Hopkins
	EHopkins5@nl.edu
(844) 380 5001 Ext. 1500

	
	
	Teresa Kray
	tkray@nl.edu
(844) 380 5001  Ext.7386

	
	
	Linda Kryzak
	Linda.Kryzak@nnl.edu
(844) 380 5001  Ext. 3531

	
	
	Deborah Lubeck
	deborah.lubeck@nl.edu
(844) 380 5001  Ext. 7407

	
	
	Mitchell Michalik
	mmichalik1@nl.edu
(844) 380 5001   Ext. 1167

	
	
	Crissy Mombela
	CMombela@nl.edu
(844) 380 5001  Ext 1608

	
	
	Thomas Porter
	Thomas.Porter@nl.edu
(844) 380 5001   Ext. 7560
	
	
	




	
	
	Julie Revello
	jrevello@nl.edu

	
	
	Reanna Rotfeld-Levy
	drotfeld@nl.edu
(844) 380 5001  Ext 1228

	
	
	Margaret Schnoor
	mschnoor@nl.edu
(844) 380 5001   Ext. 7189

	
	
	Janet Schwanke
	Janet.Schwanke@nl.edu
(844) 380 5001  Ext. 7621

	
	
	Remona Schwartz-Johnson
	rschwartz@nl.edu

	
	
	Barbara Sherman
	bsherman@nl.edu

	
	
	Joy St. Pierre
	joyann.stpierre@nl.edu
(844) 380 5001  Ext. 7672

	
	
	Kate Zilla
	kzilla@nl.edu
(844) 380 5001  Ext.5305

	

	Mathematics Education

	Full Time Faculty
	Adjunct Faculty

	Bobby Dillard
	bdillard1@nl.edu 312.261.3136
	Benereta Lamaj
	blamaj@nl.edu

	Xue Han
	xhan2@nl.edu
(312) 261 3786
	Chaidan Leshinski
	leshinski@nl.edu
(844) 380 5001 Ext. 7127

	
	
	Angie Remigio
	mremigio1@nl.edu
(844) 380 5001 Ext. 7243

	
	
	David Spangler
	David.Spangler@nl.edu

	

	Reading Teacher

	Full Time Faculty
	Adjunct Faculty

	Sophie Degener
	Sophie.Degener@nl.edu
(312) 261 3213
	Erika Bolte
	ebolte@nl.edu
(844) 380 5001 Ext. 7638

	Tracee Farmer
	TFarmer1@nl.edu
Ext 4430
	Tina Curry
	tcurry2@nl.edu
(844) 380 5001 Ext. 7146

	Dana Hageman
	DHagerman@nl.edu
Ext 4423
	Joseph Elliot
	jelliott9@nl.edu

	Mary Hoch
	mary.hoch@nl.edu
(630) 874 4533
	Michelle Fry
	mfry5@nl.edu

	Emily Hoffman
	ehoffman11@nl.edu
(312) 261 3468
	Carla Foord
	CFoord@nl.edu

	Ayn Keneman
	AKeneman@nl.edu
(847) 947 5346
	Dora Guzman
	dguzman2@nl.edu

	Ruth Quiroa
	RQuiroa@nl.edu
(630) 874 4563
	Cherise Hall
	chall21@nl.edu
(844) 380 5001 Ext. 7017

	
	
	Sunshine Kapp
	sunshine.kapp@nl.edu
(844) 380 5001 Ext. 7323

	
	
	Elizabeth Kunesh
	Elizabeth.Kunesh@nl.edu
(844) 380 5001 Ext. 7363

	
	
	Margaret McGregor
	Margaret.McGregor@nl.edu
(844) 380 5001 Ext. 7444

	
	
	Diane Morrone
	Diane.Morrone@nl.edu

	
	
	Deborah Shefren
		
	deborah.shefren@nl.edu


(844) 380 5001 Ext. 7636

	
	
	Ivy Sitkowski
	ISitkowski@nl.edu
(844) 380 5001  Ext 7652

	
	
	Antoinette Taylor
	ataylor41@nl.edu
(844) 380 5001 Ext. 7635

	
	
	Jennifer Tarr
	jtarr@nl.edu

	
	
	
	

	

	Teacher Leader

	Full Time Faculty
	Adjunct Faculty

	Geri Chesner
	Geri.Chesner@nl.edu
(847) 947 5269
	Mohammad Farraj
	MFarraj@nl.edu

	Renee Gugel
	rgugel1@nl.edu
(847) 465 0575
	
	

	Karen Tardrew
	KTardrew@nl.edu
(847) 465 0575
	
	

	

	Teaching and Learning

	Full Time Faculty
	Adjunct Faculty

	Molly Buren
	mburen@nl.edu
312.261.3118
	
	

	Bianca Gamez-Djokic
	bgamezdjokic@nl.edu
312.261.3548
	
	

	Antonina Lukenchuk
	Antonina.Lukenchuk@nl.edu
	
	

	Todd Price
	tPrice@nl.edu
847.947.5570
	
	

	Terry Jo Smith
	TJSmith@nl.edu
312.261.3969
	
	

	

	Technology Specialist

	Full Time Faculty
	Adjunct Faculty

	Steve Curda
	Stephen.Curda@nl.edu
(312) 261 3126
	
	

	Karen Tardrew
	KTardrew@nl.edu
(847) 465 0575
	
	

	

	Personalized Option

	Full Time Faculty
	Adjunct Faculty

	This is the concentration that allows students to choose their own path to the degree by working with their advisor to choose the courses that best fit their needs and not part of a specific or endorsement program.  The instructors may vary depending on need.
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Welcome to the Master of Education (MEd) and Education Specialists (EdS) degree programs in Curriculum and Instruction with Advanced Professional Specializations at National Louis University!

We are pleased that you have decided to pursue your graduate studies with us. The purpose of this handbook is to outline the university courses, policies, procedures, and services related to the various available concentrations leading to an advanced degree in education.

The faculty of the National College of Education is committed to providing a rich set of experiences that will assist candidates in becoming even more successful and proficient teachers of all students. We expect this handbook    to be used in conjunction with information from the university faculty, academic advisors, the Graduate Catalog, and the Student Guidebook and Calendar to guide advanced degree candidates and to make the journey through National Louis University and the National College of Education valuable and memorable.

The focus of the CIAPS program is on the improved, increased, or newly attained knowledge of specific content areas that will benefit your students, your schools, and your districts. We are engaged in a profession with rapidly changing needs, opportunities, and identified needs of students.  A constructivist, socio-cultural intersectional, culturally relevant and sustainable, and anti-racist philosophy guides the learning principles of all of our concentrations in the program development, coursework, materials. and instructional methods. We structure our concentrations to ensure our graduates will have the tools to manifest deep content knowledge, equity, and positive change in teaching and learning.  We are committed to systems that honor and advance diversity, equity, inclusion, and anti-racist teaching, learning and leading.
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[bookmark: Master_of_Arts_in_Teaching]National Louis University / National College of Education
Conceptual Framework
[bookmark: NCE_CONCEPTUAL_FRAMEWORK]
A Professional Community Advocating for All Learners

NCE Faculty and candidates use scholarly habits of mind and methods of inquiry in order to affect  p-K-12 as well as post-secondary student learning by:

· Envisioning, articulating, and modeling democratic and progressive education
· Designing powerful learning environments that:
· integrate appropriate technologies
· utilize multiple meaningful assessments
· enable self-directed learning
· Working collaboratively in diverse communities and with diverse learners to achieve learning goals
· Advocating for democratic values, equity, access and resources to assure educational success for all
NCE Faculty and candidates continuously demonstrate a high standard of professional ethics by:
· Cultivating curiosity and excitement for learning in themselves and others
· Respecting, learning, and integrating from other peoples, cultures, and points of view
· Demonstrating a caring attitude in recognizing the needs of others and acting to promote their growth
· Acting with confidence and self-knowledge to assume professional leadership roles and responsibilities
· Using information from self and others to continuously improve

The code of ethics for the Education Profession can be found at:
https://www.nea.org/resource-library/code-ethics-educators




NATIONAL COLLEGE OF EDUCATION
Mission:
National College of Education (NCE) is a professional community collaborating with students, teachers, administrators and others advocating for all learners. For over one hundred and twenty- nine years, NCE has had as its mission excellence in teaching, scholarship, service, and professional development. NCE continues its history of innovative leadership in education in Chicago, the nation, and in other parts of the world. Recognizing the importance of life-long learning in a diverse, rapidly changing global society, the College is committed to developing and empowering all learners, consistent with the mission of National Louis University.

[bookmark: Philosophy_and_Knowledge_Base:]Philosophy and Knowledge Base:
Building on the progressive tradition of John Dewey and our founder Elizabeth Harrison, the National College of Education continues its historical commitment to student-centered education.
Our research-based, best-practice programs fuse theory and practice and engage students in critical reflection and inquiry.

Through our theme of advocating for all learners, NCE programs place teacher candidates and the high school students they work with at the center of the educational process. Candidates actively construct meaning individually, cooperatively and collectively by integrating knowledge and experience within a community of diverse learners.

[bookmark: Purposes,_Professional_Commitments,_and_]Purposes, Professional Commitments, and Dispositions:
The NCE professional community recognizes that the learner and the process of schooling are situated in social, historical, political, and cultural contexts. We value diversity and cultural differences among children, families, and communities, and continue our long and distinguished tradition of promoting social justice and developing democratic communities.

Performance Expectations:
Reflection and inquiry provide an informed and integrated basis for advocating for all learners. Through this process, NCE students will develop the disposition, knowledge, and skills to:

· Integrate theory and practice
· Help students construct their own knowledge
· Understand the contextual nature of learning
· Collaborate with students, teachers, administrators, parents, policy makers and the community at large
· Engage in inquiry
· Assess, reflect on, and critique their own knowledge, practice, school, and  society

The president and the officers of National Louis University reserve the right to change the requirements for admission or graduation, the arrangement, schedule, credit, or content of courses, the books used, fees charged, regulations affecting students, and to refuse to admit or readmit, and to dismiss any student any time should it be deemed to be required in the interest of the student or the university to do so.

National Louis University admits students to all programs and activities and administers all educational, employment, and other policies without discrimination because of race, color, sex, religion, handicap, or national or ethnic origin.


GENERAL PROGRAM INFORMATION

[bookmark: Academic_Program]The National Louis Curriculum and Instruction with Advanced Professional Specializations program is designed for experienced career-oriented educators seeking to amplify the power and versatility of their credentials by adding new areas of content expertise. Offered as a Master of Education (M.Ed.) or Educational Specialist (Ed.S.), this program enables teachers to expand their job qualifications directly and efficiently through online courses leading to endorsements in high-demand specializations.

ACADEMIC PROGRAMS

There are fourteen unique concentrations that student may combine to earn the required minimum 32 hours for the Master’s degree and a minimum 30 semester hours for EdS degrees. The numbers, however, may be slightly higher depending on the concentrations selected.  Each program is taught by faculty highly qualified in those specific content areas.  The licensing and endorsement concentrations may require varied numbers of semester hours depending on the requirements for endorsement in Illinois.  

[bookmark: Middle_Grades_Education_Program_Learning]
CORE COURSES
· CIC501 Baseline Seminar in Curriculum and Instruction (taken at the very start of the candidate’s program of study
· CIC555 Midpoint Seminar In Curriculum and Instruction (taken as the candidate completes one concentration)
· CIC597 Capstone Seminar in Curriculum and Instruction (taken at or near the end of the program)

CURRICULUM AND INSTRUCTION CONCENTRATION
· CIC505 Data Literacy (M.Ed. ONLY -last course in the series)
· CIC511 Designing Curriculum for 21st Century Skills
· CIC521 Developing Content Area Curriculum
· CIC531 Implementing and Assessing Content Area Curriculum
· EDL546 Perspectives and Administration of Educational Policy or CCD625 Critical Policy Analysis (Ed.S. ONLY - last course in the series)

EARLY CHILDHOOD SPECIAL EDUCATION
· SPE510 Early Childhood Special Education Language Development and Challenges
· SPE532 Early Childhood Special Education Curriculum, Instruction and Methods
· SPE533 Early Childhood Special Education Diagnostic Assessment
· SPE534 Early Childhood Special Education Collaboration, Family and Community

ENGLISH AS A SECOND LANGUAGE (ESL)
· CIL500 Foundations of ESL and Bilingual Education
· CIL505 Methods and Materials for Teaching English as a Second Language
· CIL510 Assessment of ESL and Bilingual Education Students
· CIL531 Cross Cultural Education
· CIL501 Introduction to Linguistics for TESOL 
· OR
· CIL512 Literacy in a New Language: Linguistic Considerations 

ESL/BILINGUAL EDUCATION
· CIL500 Foundations of ESL and Bilingual Education
· CIL505 Methods and Materials for TESOL
· CIL506 Methods and Materials for Teaching Bilingual Education
· CIL510 Assessment of ESL and Bilingual Education Students
· CIL531 Cross Cultural Education

Candidates pursuing the ESL/Bilingual Education concentration are required to pass a language proficiency assessment.


ELECTIVES FOR BOTH THE ESL AND ESL/BILINGUAL ENDORSEMENTS (choose from the following courses to equal three hours)

· CIL501 Introduction to Linguistics for TESOL (3 SH)
· CIL511 Family Literacy for Linguistically and Culturally Diverse Learners (3 SH)
· CIL512 Reading in a New Language: Linguistic Considerations (3 SH)
· CIL532 Technology Instruction for Linguistically and Culturally Diverse Students (3 SH)
· CIL 540 Early Literacy Development and English Learners (1 SH)
· CIL541 Visual Literacy and English Learners (1 SH)
· CIL 542 Spanish Literacy Development and Biliteracy (1 SH)
· CIL543 Using Music and Song to Teach and Learn New Languages (1 SH)


LEARNING BEHAVIOR SPECIALIST I
· SPE501 Educational and Diagnostic Assessment in Special Education
· SPE506 Frameworks, Perspectives, and Collaboration in Special Education
· SPE527 Curriculum Adaptations in the Least Restrictive Environment  
AND
· SPE509 Methods of Instruction in Foundational Literacy for Diverse Learners 
OR
· SPE508 Methods of Instruction: Literacy Across the Curriculum for Special Education
· AND 
· SPE507 Methods of Social-Emotional Support 

LEARNING BEHAVIOR SPECIALIST II. CURRICULUM ADAPTATION SPECIALIST
· SPE527 Curriculum Adaptations in the Least Restrictive Environment
· SPE556 Planning and Designing Responsive Learning Environments
· SPE547 Assistive Technology for the Universal Design Classroom
· LBS588A Contextual Applications – must be taken for three hours
***Candidates must pass a content test – Content Area Test 158

LEARNING BEHAVIOR SPECIALIST II. TECHNOLOGY SPECIALIST
· SPE546 Foundations of Assistive Technology
· SPE547 Assistive Technology for Universal Design Classroom
· SPE548 Applications of Assistive Technology
· SPE590A Learning Behavior Specialist II Internship (must be taken for three hours)
· ***Candidates must pass a content test – Content Area Test 158
Candidates must pass Learning Behavior Specialist II: Curriculum Adaptation 
Specialist Content Area Test (161)

LEARNING BEHAVIOR SPECIALIST II.  TRANSITION SPECIALIST
· SPE535 Community-Vocational Development & Instruction
· SPE536 Transition Foundations, Preparation, and Planning
· SPE537 Family-Community Partnerships & Assessment
· SPE588B. LBSII Conceptual Applications (must be taken for three hours)
· ******Candidates must pass a content test – Content Area Test 158
Candidates must pass Learning Behavior Specialist II: Curriculum Adaptation 
Specialist Content Area Test (162)

MATHEMATICS EDUCATION – ELEMENTARY GRADES 1-6
· MHE501 Number Concepts and Operations for Teachers
· MHE503 Mathematics Education Issues and Trends
· MHE504 Foundations of Mathematical Leadership
· MHE523 Differentiating Mathematics Instruction 
· MHE541 Advanced Methods for Mathematics Instruction
· MHE542 Mathematics for Elementary and Middle School Teachers

READING TEACHER
· RLR501 Teaching Beginning Literacy
· RLR502 Teaching Comprehension and Content Area Reading
· RLR510 Diagnosis and Assessment of Reading
· RLR511 Instructional Strategies for Literacy Interventions
· RLL520 Survey of Youth Literature, PreK-12(or) RLL528 Diverse Perspectives in Youth Literature, PreK-12
· RLR592A Practicum: Literacy Interventions or Elementary Students
· RLR592B Practicum: Literacy Interventions for Secondary Students

PERSONALIZED OPTION PLAN (POP)
· Candidates may select a personalized set of courses with assistance from their Faculty and Graduate Advisors or they may transfer to C&I POP from another concentration in order to use previously earned NLU course credit toward this degree option.


ADMISSIONS REQUIREMENTS

Criteria for admission to the CIAPS program include:
All applicants must meet NLU’s general admission requirements as well as additional requirements specific to the Curriculum and Instruction with Advanced Professional Specializations programs. Please refer to the appropriate application checklist available online at nl.edu/apply online

GENERAL STUDENT INFORMATION
Delivery of the Program
The Curriculum and Instruction with Advanced Professional Specializations program has courses that are delivered totally online, some are blended, and others are virtual classrooms depending on the requirements of the Illinois State Board of Education for granting endorsements.  You need to consult with your advisor about which modality works best for you.
Academic Advising
Academic advising is an important facet for successfully completing the CIAPS program.  Our advisors are your best guides as to what you need to be successful in your degree completion Candidates can contact the Academic Advising Center at graduate.advisor@nl.edu or 1- 800-443-5522, ext. 5900. Once candidates have been admitted, they will be assigned an academic advisor from the Academic Advising Center. 

Student Guidebook
Academic, campus, and university policies, procedures, and services of NLU are documented in the NLU Student Guidebook. The guidebook is available on campus through the Office of Student Affairs       and at http://nl.smartcatalogiq.com/2020-2021-Official/Student-Guidebook

NLU Library and Learning Support
There is a library branch on each NLU campus. Many resources are also available for NLU students online at www.nl.edu/library. Hours at each campus vary and can be found at the library tab on the NLU homepage.

Learning Support offers a variety of services designed specifically to address candidates’ needs – learning assistance and tutoring in-person and online; test preparation workshops; in-class presentations; workshops on a variety of topics; initial assessment of candidates’ academic skills; plus various other forms of assistance including accommodations for candidates who have special academic needs.

Technology and Student Email Accounts
NLU maintains a website at www.nl.edu. Information for registering, logging on, account names, etc. should be accessed through the NLU portal at http://my.nl.edu . The NLU helpdesk is available 24/7 at 1-866-813-1177 to assist candidates with login questions. Candidates are able to access their grades, unofficial transcripts, account balances, tuition bills, and candidate schedules through the NLU portal. Candidates can also access course home pages for all of the classes in which they are enrolled through the Desire to Learn site at https://d2l.nl.edu/.

Every registered student at NLU has a university-supplied email account that can be accessed through any internet connection. Student email stations are conveniently located at each campus. This will provide fast, direct communication between the students, the university faculty, and the administration. It is        NLU policy to send information to students only through the NLU email accounts, and it is the student’s responsibility to check the NLU email frequently to stay aware of university policies and deadlines.
University policies (registration, withdrawals, email, etc.) can be found in the NLU 2020 - 2021 Undergraduate and Graduate Catalog, which is available online at NLU Online Catalog.



The Office of Admissions & Records administers applications for admission, registration, and veterans’ benefits, produces official academic transcripts, provides enrollment and degree verification services and graduation audits, evaluates transfer credit, and publishes the official university schedules and catalog for each of NLU’s campuses and academic centers. If candidates wish to withdraw from a class, all withdrawals must be in writing through the student email system. Details for dropping classes are at www.nl.edu/oar.
Cell Phone and Laptop Use
Please mute all cell phones in district schools and in NLU classes. Laptops may be used for note taking,  and for in-class projects at the discretion of the instructor. There may be “screen down” times requested by the instructor.
Textbooks
Candidates are responsible for buying and/or renting textbooks and other related materials. Textbooks  are available on-line through the Virtual Bookstore at: www.ecampus.com/nlu.  Starting class with the required texts is important so make sure to order books and/or materials early.
Reentry and Readmission
It is the policy of National Louis University that students who have not registered for a course at NLU for     more than one calendar year, but less than five calendar years, will be required to submit a re-entry form to the Office of the Registrar prior to registering for classes. If students have not registered for a course at NLU for more than five years, they are required to apply for readmission. Forms can be found at www.nl.edu/oar.  Consistent with the existing re-entry policy, students will be subject to the degree requirements in effect at the time of re-entry.

Student Concerns
Concerns regarding the quality of the MEd or EdS programs or fairness of policies should be discussed with the academic advisor. If the concern remains unresolved and/or has far reaching effects, contact Dr. Christipher Lilly, Director of Advanced Professional Specializations, directly or Hyeju Han or Suzanne Martinez, Co-Chairs of CIAPS.
CIAPS SUPPORT PLAN FOR EDUCATORS
National College of Education
It is the expectation that all candidates act professionally as members of the class they are enrolled in. Professional expectations include following the class attendance policy, arriving on time and prepared for class (if applicable); arriving back to class on time from breaks (if applicable); completing and submitting assignments on time; showing respect for classmates, professors, and others; contributing to class discussions; and demonstrating effective communication skills (written and oral).  This is a general plan of support and may be supplanted by concentration-specific plans when they are available.

If there are issues with professional expectations, the instructor will schedule a meeting with the candidate to discuss the concerns. If the concerns persist, an improvement plan will be put in place. The following steps will be taken:
Step One: Instructor Intervention
A specific, written CIAPS Support Plan will be developed by the instructor and student that clarifies the nature of the concern[s] and the agreed-upon outcome[s] with a specific timeframe (if applicable to the situation). The instructor then sends the completed support plan to the program chair and the student. Most difficulties can be and are resolved at this level through open and professional levels of communication.
       Step Two: Program Chair Intervention
If the matter remains unresolved, intensifies, or is not able to be resolved at the course level, either the instructor or the student calls for a meeting. At this meeting, the instructor, student, program chair, and academic advisor will discuss the concern[s] and review relevant information and documentation. The support plan will be revised as needed and posted via email for all parties (including the APP Director).
       Step Three: School Director Intervention
In the unlikely event that the problem remains unresolved, the school director will meet with  the instructor, candidate, and school director to determine further action.  The suggested template is attached on the next page.

In-Progress Grades
In-Progress grades are highly discouraged. In instances of actual emergency an In-Progress grade may be appropriate after a conversation with your instructor and program coordinator, but receiving an In-Progress grade should be avoided. Furthermore, an In-Progress grade can only be given if 75% of the work of the course is completed, and will by the discretion of the professor. 

Online and Blended Course Attendance
Blended or online courses have start and stop dates just like a regular face-to-face class, with regular due dates and other deadlines. Grades can be impacted for not meeting deadlines.
CIAPS CANDIDATE SUPPORT PLAN
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Date ___________________________                         Step Level:  –––––––––––––––


	Candidate Name        

	MEd  ☐	EDs ☐

	NLU ID #         

	Course            

	Initiated by     



 

	Agreed upon solution:  

	Timeline for implementation




	Signatures as required at Step Level
	1
	2
	3

	Course Student/Candidate
	
	
	

	Course Instructor
	
	
	

	Program Chair
	
	
	

	School Director
	
	
	



Student/Candidate Signature: 

Instructor Signature:

Program Chair:

(This can be copied and pasted for individual usage)
GENERAL ITEMS FOR ALL CIAPS CONCENTRATIONS 
IDEA Surveys
NLU uses the IDEA Student Ratings of Instruction survey to collect students’ feedback on learning and satisfaction with their coursework. Instructors select which of the IDEA Learning Objectives are most closely related to their course goals and expected outcomes, and students are asked to rate their learning in these areas during the course. We use this data and it is important that you complete them at the end of each term.
Academic Honesty and Plagiarism
Students are expected to be honest and ethical in pursuit of their academic goals in accordance with National Louis University’s Academic Honesty policy. Students found to have engaged in academic dishonesty are subject to disciplinary action and may be dismissed from the University. Faculty has the right to analyze and evaluate students' course work and Turnitin is in place for all assignments.

Students will be expected to:
• Access, critically evaluate, and retrieve information from the Internet in ways that comply with federal copyright law and the NLU plagiarism policy. This would include properly citing your sources and avoid the seven types of plagiarism: https://www.grammarly.com/blog/types-of-plagiarism/?utm_source=BlogNL&utm_medium=email&utm_campaign=B2C_041622&utm_content=emails
• Critically evaluate and retrieve information from the EBSCO library data base in ways that comply with federal copyright law and the NLU plagiarism policy
For resources on how to cite properly and avoid plagiarism, please visit the please visit NLU Library & Learning Support’s guide at http://libguides.nl.edu/plagiarism.

Equal Opportunity
National Louis University affords equal opportunity to all qualified persons regardless of race, color, age, creed, religion, gender, sexual orientation, ancestry, national origin, disability, political beliefs, marital status, military status, and unfavorable military discharge other than dishonorable.
In accordance with the Americans with Disabilities Act, Section 504 and University policy, we work hard to ensure that all facilities and programs are accessible to all students. For information about accessibility or to request services, contact the Student Access Accommodations Coordinator at 312-261-3329 or ADA@nl.edu.
Students who believe they or someone in the NLU community is being discriminated against, please complete an Incident Report so the University can investigate. Incident Reports can be filed at www.nl.edu/letusknow. Incidents of Sexual Harassment or Misconduct must immediately be reported to the University Title IX Coordinator, Danielle Laban at 312-261-3162 or dlaban@nl.edu.

[bookmark: STUDENT_RESOURCES]STUDENT RESOURCES

Help Desk & Technical User Support 
Help Desk staff are available 24 hours a day, 7 days a week through a toll-free number. To reach the Help Desk, call 866.813.1177, dial x4357 on campus or e-mail at helpdesk@nl.edu.

Library & Learning Support (LLS)
Library & Learning Support is your go-to resource for starting research, accessing online and print collections, individual tutoring, workshops, and placement assessments. Call 800-443-5522, x3376 or e- mail us at lls@nl.edu.

Textbooks
The NLU Virtual Bookstore offers textbook rentals, new and used textbooks, eTextbooks and textbook buybacks.  For more information, contact Customer Service at 877.284.6744/ or bookstore@ecampus.com
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