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REQUEST FOR A LEAVE OF ABSENCE

It is expected that doctoral students will be continuously registered until the completion of their degree. When unforeseen circumstances require a student to temporarily withdraw from their doctoral studies, the student must submit a Request for a Leave of Absence form in the first quarter of becoming inactive.
Leave of absence may be approved for up to one year.  Please note that the eight-year time limit for completing doctoral studies remains the same even if a leave is granted.  Students who are granted a leave of absence must still complete the program within the eight-year time limit.

To request a leave of absence, please complete this form and submit it the chair of your doctoral program and to the Director of NCE Doctoral Programs.

	Student’s Name:  

	Address:  

	E-mail:   

	Telephone:   

	I am requesting a leave of absence from my doctoral program in:  
                                                                                                                              (Program title)

	From:  
                                         (Date)
	To:  
                                       (Date) 



Please explain the reason for requesting the leave: 
	

	

	

	

	

                             Student’s Signature
	

                                  Date 


						        
Decision

Chair of Doctoral Program:       Please circle: Approve / Deny       (explain if request is denied)  
	

	

	

                                Chair’s Signature
	

                                  Date 



Director, NCE Doctoral Programs:     Please circle: Approve / Deny (explain if request is denied)  
	

	

	

                             Director’s Signature
	

                                  Date 
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